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C  yueToM  MOTHBHPOBRHHOIO  MHCHUS

poamTencit (3aKOHHBIX  NPCACTABHTCNICH)
BOCHHTAHHMKOR
NOJTOXKEHHE

O NOPHIKE PACCMOTPEHHA OBPAIIEHNNS I'PAJKIAH
B MYHHLMORILHOM BIORETHOM J10LIKOILHOM 06pa30BaTe/ibHOM yupeaacHaun «flerckuit can Neby
oDuepassuBRIOILEro suaa et Ypyeey OTasMHCKoro MyHHUMNAILHONO paiiona
PecnyGauku Taraperan
LOGmme nonowenun

1.1.Hactosuiee Tlonoaenne o nopaake paccMoTpeHns obpaiennii rpakaad 8 MyHnimnaassHoe
GropkeTHOE N0LKoNBHOE oOpasosaTensHoe yupesuenue «/lerckuii can Neby obuiepassnsaiowero suaa
et Ypveey O0rmasuickoro mysuuunaasioro padiona Pecnybnuky Taraperan (panee - JIOV)
paspabotano 8 coorserctsun ¢ DepepaibHbiM 3akoHom ot 02052006 Ne 59-03  «O nopsake
paccmoTpenns oOpaiiennit rpaxaan Poccuiickoit ®eaeparmmn,

[TosokenueM PEryiupyloTcs NPaBOOTHOLICHHUA, CBA3AHHLIE C peasmlaumcii rpaxianiuiom PO
sakpenaeHnoro  3a  wuM  Kowcrwryumeit PO npasa  ofpamicHus 8 Opradkl  MeCTHOIO
CaAMOYTIPABIICHHR, YCTAHABIMBACTCH  MOPAAOK  paccMoTpeHHs  obpamexnii  rpaskian 8
anvuHncTpaunio  JIOV.

1.2, Opranmsauns  pabotel ¢ ofpautcHuamu rpasian 8 aamupmcrpatio JI0Y  senercs s
cootsercTni ¢ Konctiryimen PO, « @enepaasinim 3akonom ot 02.02.06 r. Ne 56-03 «O nopsixe
paccMoTperus oOpawennii rpaxaan POy, Yerasom JIOV n nacrosumsm [lonomenmem.

1.3, Yeranosnenuniit Hactonumym  [Tonomennesm nopsiok pacemorpennn obpaieHnii  rpamian
PACTIPDOCTPAHNETCH WA BCE ODPAILCHMA TPAAAAH, 33 MCKMOHeHHEM 00patieHHii, KOTOpbie MOLIeKaT
PACCMOTPEHHIO B HHOM NOPAAKE, YCTAHOBNCHHOM (EAepanbHbLIMH KOHCTHTYUHOHHBIMKI 32K0OHAMI i
MHBIMK  (CACPANbHBIMM 3AKOHAMYK, & TAKKE (MCEM, MNCHOJHCHHBIX HA O(pHuMAILHLN OlaHKax
VUPCAICHHI, OPrann3alii, TPCANPHATHN, NOINHCAHHBIX HX PYKOBOAHTEASMH, VIOJTHOMOYCHHBIMH
Hd TO JIHUAMH,  KOTOPhIE  PACCMATPHBAKTCA B MNOPRIKE,  VCTAHOBASHHOM IR o0wei
KOppPeCTIOHASHITIH.

1.4, Yerasosnennntit  sactosumm [TON0KEHHEM NOPAAOK PACCMOTPEHHS  oDpatueHuil rpasian
PacHpoOCTPAHNCTCH HA NMPAaBOOTHOLIEHHN, CBN3AHHBIE € PACCMOTPeHHEM OOPALIEHHH WHOCTPAHHBIX
MPOKIAH W Jul 0€3 rpakiancTsa, 3a HCKMIOYCHHEM ClIYYaes, YCTAHOBACHHBIX MEKIYHAPOAHBIM
aorosopom Poccuiickoit desepaunn win deaepaisiuiy 3aKOHOM.

1.5, Tipu paccmorpennn 00paieHns He A0NYCKACTCR PA3IfallieHHe CBEICHNH, CONePIRALIMXCA B
oOpatlieHiy, @ TAKKE CBEACHWA, KacAIOUIMXCH HACTHON MWIHH rpaxaaHuba, Ged ero cormacus, He
SBJIACTCA PasIIALICHUEM CBEACHMIL, COACPAMAMMXCH B ODPALICHHN, HANPABICHUE [THCHMEHHOIO
o0palucHns B rocyapCTBCHHbLIT OPraH, OPral MCCTHOTO CAMOYTIPABACHHA HIIH AIKHOCTHOMY JTHILY, B
KOMIETCHUMIO KOTOPLIX BXOAHT PELICHHE NOCTABICHHLIX B 06palicHie BONPOCOB.

1. 6. Aamunuctpaums JIOY cucrematiyecks anammsupyer W o0o0wWaeT oDpaieHits rpakian,
COACPRAMECH B HHUX KPHUTHMCCKHE — 3aMCYAHMH, C  LeIbK)  CBOEBPEMCHHOTO  BBIABICHHS W
YCTPAHSHMA NPHUMH, TNOPOMAROUINX  HAPYIICHHE [PAB M OXPAHASMbIX  38KOHOM  HHTEPECOs
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rpaxkaaH.

2. [IpaBo rpaxaan Ha oOpalieHue

2.1. I'paxxmane HMMEIOT TIPaBO O0OpamaTbCs JUYHO, B YCTAHOBJICHHOW (QopMme, a Takxke
HANpaBJISATh WHAWBUIYAIbHBIE W KOJUIEKTUBHBIE MHCBMEHHBIE OOpamieHus B aamMuHuctpanmuoo JJOY
100 JTOJKHOCTHBIM JIMIIAM.

2.2. 'paxxnaHe peanus3yloT MpaBo Ha oOpalieHHe CBOOOJHO U JOOPOBOJIBHO, HE Hapyllas IpaB
1 cBOOO/BI JIPYTHX JIMII.

2.3. ®opma oOpaieHus rpaklaHaMH BBIOUPAETCS CaMOCTOSTEIBHO.

2.4. PaccmoTrpenune oOparieHuid rpakJjaH OCYIIECTBIISIETCS OeCIIaTHO.

2.5. Ilpu paccmotpenun oOpamieHus B agmuHucTpanuio IOV rpaxkaaHuH UMEET IpaBo:

- [IpencTaBnsaTh OMOJHUTENBHBIE TOKYMEHTBI U MaTepUallbl, JIHOO o0pamarbesi ¢ npocb0oi 00
WX UCTpeOOBaHUH.

- 3HaAKOMHUTBCSA C JIOKyMEHTAMH W MaTepHajlaMH, KacalolIMMHUCS PacCMOTPEHHUsI OOparieHus,
€CIIi 3TO HE 3aTparMBaeT IpaBa, CBOOOJBI M 3aKOHHBIC MHTEPECHI IPYTUX JIHII, €CIH B YKa3aHHBIX
JOKYMEHTaX W MaTepuajax He COAEpKaTcs CBEACHMS, COCTABIIAIONINE FOCYJapCTBEHHYI0 WM HHYIO
OXpaHsieMylo deiepalibHbIM 3aKOHOM TalHY.

- [lonmyyaTs THCHMEHHBI OTBET IO CYIIECTBY IIOCTAaBIEHHBIX B OOpallleHHE BOMPOCOB, 3a
UCKJIIIOYEHUEM CJy4aeB, YKa3aHHbIX B ILI. 5.4, 5.8 Hacrosmero Ilonoxenus yBeaoMJIEHHE O
nepeajpecaiii  MHCBMEHHOTO  OOpamieHHss B TOCYJapCTBEHHBIE OpraHbl, OpraH  MECTHOTO
CaMOYIpPABICHUS WM  JOJDKHOCTHOMY JIMIly, B KOMIICTCHLIMIO  KOTOPBIX BXOJUT pELICHUE
MOCTABJICHHBIX B OOpAIlIEHUU BOIMPOCOB.

- OOpamarbcsi ¢ kamoOOW  Ha TPHUHATOE IO OOpPAIICHHWIO  pEIICHHE WA JCHCTBUE
(6e3neiicTBrE), a TAKXKE C 3asBICHUEM O MPEKPAIICHUU PAaCCMOTPEHUsT OOpaIeHus.

3. TpeOoBaHusI K MUCHLMEHHOMY OOpalICHHIO

3.1. B mnuceMeHHOM oOpamieHHH TpakgaH B 00sd3aTENbHOM  TOpSAKE  yKa3bIBaeTCA
HAaUMEHOBAHME AaJIMUHUCTpPALUU, JHO0 paMuiIMs, MMs, OTYECTBO COOTBETCTBYIOUIETO JIOJKHOCTHOTO
JUIa WK €ro JOoJDKHOCTh B agMuHuctpauuu JIOY, a takke cBOwO (pamMuinio, HMs, OTYECTBO,
MOYTOBBIA a/Ipec, IO KOTOPOMY JOJDKEH OBITh HampaBlieH OTBET, YBEIOMJICHHE Iepeaapecarnun
oOpalieHus, W3JaraeT CyTh MPEJIOKEHUs, 3asBICHHUS WU JKalIoObl, CTaBUT JUYHYIO MOIMHCH U
naTty.

3.2. B cinydae HeoOXOAMMOCTH B TOJATBEPXKJACHHUE CBOMX JIOBOJOB TPaXKIAHUH TIO
MUCHbMEHHOMY OOpaIIeHUI0 TIpWiIaraeT JJOKyMEHTBHl M MaTepuanbl JUOO0 WX KOMWH, KHIKKU U
OpPUTMHANIBI MHBIX JTOKYMEHTOB, MPHJIOKEHHBIE K OOpaIleHUsM, BO3BPAILAIOTCS 3asBUTEISAM IO MX
npoch0e.

3.3. O6pamenne, moctynumee B AnmuHuctpanuio JIOY  mno wuHOpManMoOHHBIM CHCTEMaM
o0UIero MOJb30BaHMS, MOMJIEKHUT PACCMOTPEHHIO B MOPSJIKE, YCTAHOBJIEHHOM  HACTOSALIUM
ITonoxeHnneMm.

3.4. I'paXiaHuH HampaBlIsieT CBO€ NHCbMEHHOE OOpalleHHe HENOCPEJCTBEHHO Ha HUMs
3agenyromed JIOY wim  ero 3amecTurened, B KOMIETEHIMHM KOTOPBIX  BXOIWUT  pELIEHUE
[IOCTABJIEHHBIX B OOpaleHUH BOIPOCOB.

3.5. [luceMeHHOe oOOpalieHue MOJUIEKUT 00sA3aTeNbHOM perucTpalud B TEUEHUE TPEeX JHEH C
MOMEHTA MOCTYIUICHUS.

Bce mocrtynatomme B aaMuHucTpanuioo JIOY nucbMeHHble  oOpalieHMs — IpaxkIaH
MPUHUMAIOTCS, YYHUTHIBAIOTCS, PETUCTPUPYIOTCA. PerucTpallMOHHBIA WHAEKC OOpalleHusl TrpakiaH
YKa3bIBAa€TCS B MUCHBMEHHOM OOpaIlleHHH, KOTOPBIA CTaBUTCS B HIDKHEM IIPaBOM YIJIy IEPBOTO

JIUCTA.
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3.6. [luckma rpakgaH ¢ MOMETKOW «JIMYHO» TIOCTE MPOUYTEHHS agpecaTroM, B cliydae, €Clid B
HUX CTaBATCS BOMPOCH, TpeOyroomue o(UIMaIbHBIX OTBETOB, MEPENalOTCd Ha PETUCTPALUI0 B
YCTaHOBJICHHOM TOPSIKE.

3.7. TlucbmenHoe oOpallieHue, CcojaepKaliee BOMPOCHI, pPEIICHHUE KOTOPBIX HE BXOAWT B
KoMIleTeHIMIO  aaMuHHCTparuu  JJOY, TOMIeKUT Tepechulke B TCUCHHWE CeMH JHEW Cco JHS
perucTpalii B COOTBETCTBYIOIIMK OpraH WM COOTBETCTBYIONIEMY JODKHOCTHOMY JIMILY, B
KOMIIETEHIIMIO ~ KOTOPOTO  BXOJWUT  peUIeHHEe TMOCTAaBIEHHBIX B OOpalleHMH  BOMPOCOB, C
yBEAOMJICHHEM TpaKIaHMHA O TepeaJpecaluy ero oOpalleHus, 3a HUCKIIOYEHHEM  Clilydas,
yka3zaHHoro BILIL 5.4, 5.8 nHactosimiero IlonoxxeHus.

3.8. 3anpemaercs HaMpaBisATh )KAJIOOBI TPAXKIAH HA PACCMOTPEHHUE TEM JOJIKHOCTHBIM JIMIIAM
apmuaucTpanun [0V, pemenne wiu aeiictBue (0e31elicTBUE) KOTOPBIX 00XKayeTcs.

4. PaccMoTpenue oOpaiieHuii rpaiaaH, NOAr0OTOBKA OTBETOB

4.1. O0pamenue, noctynusuiee 3aBeaytoueit JJOY, moanexur o0sA3aTeIbHOMY PACCMOTPEHHIO.

4.2. Vder, perucrtpamus, XOJ pacCMOTpPEHHs OOpalieHHus TpaxKgaH OCYIIECTBISIOTCS
3aBEYIOIIEH C 3aHECEHUEM B JKypHAJI U KAPTOUKY JIMYHOI'O IIPUEMA.

4.3. 3aBenyromuii JIOVY:

- obecrnieunBaeT OOBEKTHBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE pAcCMOTpPEHHE OOpalleHus, B
cllydae HEOOXOJUMOCTHU — U C YYaCTUEM I'pak/1aHMHA, HAIPaBUBILIEr0 OOpalleHUE;

- 3alpalivBaeT HEOOXOIWMBIE Ui PAacCMOTPEHHsS OOpalleHus IOKYMEHThI M MaTepHajbl B
APYTrUX OpraHax My Apyrux HpeJNpusTHA U OpraHu3aluii Topoja, 3a UCKIIOYEHHEM CYJIOB, OPraHOB
JO3HaHMSI U OPTaHOB MPEIBAPUTEIHLHOTO CIEJICTBUS;

- IPUHMMAET MEpbl, HaNpaBJICHHbIE HAa BOCCTAHOBJIICHHE WM 3alUTy HapYyIIEHHBIX IpaB,
cBOOO/ M 3aKOHHBIX HWHTEPECOB Tpa)kIaHWHA;

- JaeT THCHbMEHHBIE OTBETHI IO CYIIECTBY ITOCTABJICHHBIX B OOPAIIEHUU BOIIPOCOB;

- YBEIOMJISIET TpaKAaHWHA O HANpaBJIEHUH €ro oOpalleHus Ha pacCMOTPEHHUE B IPpYroil oprax
WIH Jpyrue TpeanpusTHsS W OpraHu3allid ropoja B COOTBETCTBUU C UX KOMIIETEHIIUEH.

4.4. YupexneHus, NPEeIIpUATUS W OPraHW3alM{ paioHa IO HAIPaBJIEHHOMY B YCTaHOBJIECHHOM
nopsiike  3arpocy 3aBenyromiero JJOY, paccmaTtpuBaromero ooOpamieHue, o0s3aHbl B TeueHue 15
IHEW TPEeIOoCTaBIATh AOKYMEHTHl M MaTepHajbl, HEOOXOAWMBIC IJsI PACCMOTPEHHUS OOpaleHus 3a
UCKIIIOYEHUEM  JIOKYMEHTOB U MAaTE€pUalIOB, B KOTOPBIX COAEPXKATCS CBEACHMS, COCTaBIISIOIINE
TOCYJIapCTBEHHYIO WM OXpaHsieMylo (enepanbHbIM 3aKOHOM TaiHy, U AJS KOTOPBIX YCTaHOBJICH
0COOBIN MOPSAOK MPEIOCTABICHUS.

4.5. OtBeThl Ha OOpallleHUs TpaXkaaH, MpUCIaHHbIE Ha uUMs 3aBeaytomiero JJOY, rotosaTcs Ha
OnaHKe yupexIeHHs 3a MOANUCKIo 3aBeaytomero JJOY u peructpupyrorces B )KypHale.

7.6. OTBeTHl NOJDKHBI COJIEPKaTh KOHKPETHYIO M YEeTKYI0 MH(GOpPMAIMI0O IO BCEM BOMpPOCaM,
MOCTAaBJIEHHBIM B OOpaleHuH TrpaxaaH. Ecnu  3asBuTento JaH OTBET B ycTHOW ¢dopme, To B
MaTepuagax, MPWIOKEHHBIX K oOOpallleHuIo, JOJDKHO ObITh 3TO yka3zaHo. Ecmu  nmaercs
IIPOMEXYTOUHBIM OTBET, TO YKa3bIBa€TCSI CPOK OKOHYATEIBHOI'O PELICHHUS IMOCTABJIEHHOTO BOIIPOCA.

OTBeThl, NOAIOTOBJICHHBIE Ha OCHOBAHMM IIPAaBOBBIX JOKYMEHTOB, JOJDKHBI COJAEpXKATb
PEKBU3UTHl 3TUX JIOKYMEHTOB C yKa3aHMEM JaThl M HAUMEHOBaHMUS.

OTBeT Ha KOJUJIEKTUBHOE OOpalleHHe OTIIPABISAETCS Ha UMsI [EPBOrO IMOJIMCABIIErO €ro Jula,
€CJIM B IUCbME HE OTOBOPEHO KOHKPETHOE JIMI0, KOMY HaIJIEXHUT JaTh OTBET.

OtBer Ha oOpamenue, mnoctynuBimee B Aamunuctpanuio JOY mo  uHPOpMAOHHBIM
cucreMaM OOIIEero TOJIb30BAaHUS, HAMpPABIAETCS MO MOYTOBOMY aJpecy, yKa3aHHOMY B OOpalleHHU.

4.7. Obpamienust TpaKAaH IMOCIE UX PACCMOTPEHUS HCIOIHUTENSIMU BO3BPAIIAIOTCS CO BCEMU
OTHOCAIIIMMHUCS K HUM Martepuaiamu 3aseayromero JIOY, koropeiii GopmupyeT nena, B TOM YUCIE

C OTBETOM 3asBUTEIIO B Cly4ae, €CIM JaBaJioCh TMOpy4eHHEe HH(OPMHUPOBATH PYKOBOACTBO O
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pe3ynbTaTax pPacCMOTPEHHS.

4.8. ITopsioK BU3MPOBAHUS MOJATrOTOBJICHHBIX OTBETOB HA OOpAILEHMs Tpa)JaH 3a MOAMHUCHIO
3agenyromen IOY u ero 3amectureneil ycTaHaBIMBAECTCS CIEAYIOLIMIN:

Ha BTOPOM JK3EMIUISIPE OTBETAa 3asBUTENIO B JIEBOM HMIKHEM YINIy YKas3bBaeTcs (aMuius U
HNOJANNCh HCIOJIHUTENS, HOMEp €ro CilIyxeOHoro TteneoHa, a TakKe IPOCTABISAIOTCS  BU3BI
PYKOBOJUTENEH, y4aCTBOBABIINX B IMOJATOTOBKE OTBETA, C paciin(poBKOil (haMuinii.

4.9. Ha kaxnom oOpallleHMH MOCjie OKOHYATEIbHOTO PEIEHHs U €ro MCIOIHEHHS J0JKHA ObITh
OTMeTKa 00 ucnosHeHun «B nemno», para u In4Has HNOANKMCH JOKHOCTHOIO JIMILA, HPUHSBIIETO 3TO
pewenue. [Ipemioxkenusi, 3asBIeHU U 5Kkai00bl, KOIIMU OTBETOB HA IpakAaH (OPMHUPYIOTCS B JI€J0 B
COOTBETCTBUH C YTBEPKIACHHON HOMEHKJIATYPOU JEII.

5. Ilopsaiok paccMOTPeHHUs1 OTAEJbLHBIX 00pamieHuil

5.1. OOpamenust rpaxmad, MocTynuBiuMe 3aBeAyromemy JIOY W3 CpEICTB MacCOBOM
WHPOPMAIINN, PACCMATPUBAIOTCS B MOPSIKE M CPOKH, MPEIyCMOTPEHHBIE HacTOSIUM [looskeHueMm.

5.2. B cimydae ecnu B THCBMEHHOM OOpamieHMH He yKa3zaHa (aMuius TpaIaHuHa,
HaIpaBUBIIEro 0OpalleHUe U MOYTOBBIM aJpec, 10 KOTOPOMY JOJDKEH ObITh HAalpaBJIeH OTBET, OTBET HA
obpamieHue He naetcd 3asenyrouieit /I0OY, npuHuMaeTcs peleHre o CnucaHuy JaHHOTo oOpaieHus «B
TIEIIOM.

53. Ecniu B yKka3aHHOM OOpamIeHHH COAEPKATCS CBEACHHS O  IIOATOTABIMBAEMOM,
COBEpIIAEMOM  WJIM  COBEPIICHHOM  IPOTHUBONPABHOM  JIESHUHM, a TaKkkKe O JHIe, €ro
MOJTrOTABIMBAIOIIEM, COBEPIIAIOIIEM WM COBEPILMBIIEM, OOpalleHHe MOJUICKUT HAINPaBICHUIO B
OpraH B COOTBETCTBUU C €r0 KOMIIETEHIHEH.

5.4. OGpamieHure, B KOTOpOM OOKalmyeTcsi CylqeOHOE pelleHHe, BO3BpAIIaeTCs TPaKAaHUHY C
pa3bsICHEHUEM TOpsIKa 00KaJOBaHUS JaHHOTO CyJeOHOTO PEIICHHS.

5.5. Ilpy mosy4eHUH TNHCBMEHHOTO OOpameHus, B KOTOPOM COJEpXAaTcs HEICH3YpPHBIE,
OCKOPOUTENbHBIC BBIPAXKEHUS, YIPO3bl KU3HHU, 3/I0POBBbIO WJIM MMYILIECTBY JOJKHOCTHOTO JIMLA, a
TaKkK€ YICHOB €r0 CEeMbHM 3aBeNyIOIIMI BIpaBe OCTaBUTH oOpalleHue 0e3 OTBeTa MO CYIIECTBY
MOCTABJICHHBIX B HEM BOMPOCOB M COOOMIUTh TpakJaHWHY, HANpaBUBIIEMY  oOpaimieHue, O
HEIOMYCTUMOCTH 3JI0YMOTPEOICHUSI TPABOM.

Pemienue o cnucanuu JaHHOTO OOparieHus «B 1emo» u HanpaBIeHUH COOOLICHHUS 3asgBUTENIO O
HEIOMYCTUMOCTH 3JI0YNOTpeOJIeH!s] NMpaBOM IMPUHUMAETCs W MOoANMChIBaeTcs 3aBenyromum JOY umu
3aMECTUTEIIEM.

5.6. B ciaydae, ecnmd  TEKCT THUCHBMEHHOTO OOpalieHWs HE TOAJAETCS IMPOYTCHHIO,
oOpalieHre He TOAJIC)KUT HANPABICHUI0 HAa PACCMOTPEHHE W OTBET HA HETO HE JAeTCA. 3asBUTEIIO
00 3TOM coo0ImaeTcs, eciu ero (aMuins W MOYTOBBIA ajJpec MOANAIOTCS IMpodTeHHuro. Pemenue o
CIOHCaHWM  JaHHOro oOpameHus «B npemo» W cooOlIeHWH — 3asBUTENI0  NPUHUMAIOTCS |
MOJMUCHIBAIOTCS 3aBEAYIOLUIMM WM 3aMECTHUTEJIEM.

5.7. OOpameHust Tpak[aH, MOCTYNUBIIME OT OJHOTO M TOTO K€ JINIA IO OJHOMY U TOMY Ke
BOMPOCY, €CIM CO BPEMEHM IOJAa4d TIEPBOTO OOpAIICHUS MCTEK YCTAHOBJICHHBIH HACTOSIIUM
[TonoxeHneM CpOK pPACCMOTPEHHST WM 3asgBUTENb HE COIVIACEH C MPUHATHIM IO €ro OOpaIIeHHUI0
pelIeHNEM, CUUTAIOTCS MOBTOPHBIMH.

[Ipu pabGoTe ¢ MOBTOPHBIMH OOpAIICHUSMHU JCJIONPOU3BOAUTENH (POPMHUPYET ACNIO C YykKe
MMEIOIIMMHUCS IOKYMEHTaMH 110 OOpaIIeHUsIM JTaHHOTO 3asBHTEIIA.

He cuunTaroTcst MOBTOPHBIMH OOpaIleHHss OJHOTO M TOTO JK€ 3asBUTENsS, HO MO pa3HbIM
BOIPOCaM, a TaK)K€ MHOTOKpAaTHBIE — MO0 OJHOMY U TOMY € BOIIPOCY B Cy4ae, eCi MPUYUHBI, IO
KOTOPBIM OTBET IO CYIIECTBY IIOCTABIEHHBIX B OOpAallleHHHd BOIMPOCOB HE MOT OBITh JaH, B
MOCHEYIOEM ObUIM YCTpaHEHbI, Ipa’KJaHUH BIPAaBE BHOBb HAIPaBUTh OOpallEHUE 3aBEAYIOIICH

JIOY.
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5.8. B ciayuae ecnu B MUCHBMEHHOM OOpAIlEHUU TpakJaHUHA COACPIKUTCS BOIMPOC, HA KOTOPBII
€My MHOTOKpPAaTHO JaBajUCh IHCbMEHHBIE OTBETHI MO CYIIECTBY B CBA3M C paHEe HANPABICHHBIMU
oOpallleHusIMUA, ¥ TPU OTOM B OOpaIllEeHUH HE MPHUBOJSATCS HOBBIE JOBOABI WM OOCTOATENHCTBA
sagenyrommii [IOY BhnpaBe NpuHATH peIIeHHE O OE30CHOBATEIBHOCTH OYEPETHOTO OOpalieHus u
MNpeKpami€cHU TEPCIIMCKU  C TpaKJIaHUHOM. O AaHHOM  PCHICHUM  YBCAOMIIACTCA TpPaXIaHHH,
HaIpaBUBIINN oOpalleHue.

5.9. B ciayyae ecnu OTBET MO CYIIECTBY MOCTaBICHHOT'O BOMIPOCa B OOpAIllEHUU HE MOXKET OBbIThH
naH 0e3 pasIUlallieHUs CBEJCHHM, COCTaBISIIONIMX OXpaHAEeMylo (enepalbHbBIM 3aKOHOM TalHY,
rpaKJIaHUHYy, HAlpaBUBLIEMY OOpalleHUE, COOOIIAETCsI O HEBO3MOXHOCTH JaTh OTBET IO CYIIECTBY B
CBA3U C HEJOMYCTUMOCTBIO PA3IVIALICHUs YKAa3aHHBIX CBEICHUM.

6. Cpoxu paccMoTpeHusi o0pameHMid M yBeJOMJICHHE 3asiBUTeJIeH

6.1. Obpamenus, noctrynusmue 3apeayomemy JIOY, paccMaTpuBarOTCs B CPOK 0 OJHOTO
Mecslla CO JIHS MX PErucTpalvy, €CJIU MHOW CPOK (MEHBIINI) HE YCTaHOBJEH PYKOBOIUTENIEM JIHOO
ero 3amectureneM. OOpamieHus, He TpeOyIOUIMe MAOIMOJHUTEIBHOIO W3YYEHUs] U IPOBEPKH,
paccMaTpuBatoTcsi Oe3zoriaratenbHO. O pe3ynbraTax pacCMOTPEHUS YBEIOMIISIOTCS 3asBUTEINH.

6.2. B HCKIIIOUNTENBHBIX CIIy4asX PYKOBOJMTENb BIPaBE NPOMIUTh CPOK PACCMOTPEHHS
oOpaimienuss He Oonee yem 3a 30 naHeH, yBeJOMHMB O MPONJIEHHMH  CpPOKa €ro paccMOTPEeHHS
rpakIaHWHa, HampaBuBlIero oOpamenue. [IpoaneHue cpoka oQopmisieTcsl HCIOIHUTEISIMU HE
MeHee 4eM 3a IATh JTHeH /10 UCTEUYEHUs] CPOKa PacCMOTPEHHs OOpalleHHS.

7. Opranu3anust padoThl IO JUYHOMY IPHEMY TIPaKIAH

7.1. I'paduk 1 mopsaoK TUIHOTO NpueMa rpaxaad B JJOY ycTaHaBiamBaeTcss pyKOBOJUTEIICM.

7.2. llpy JUYHOM TpuUEME TPaXKAAHUH TNPEABIBISIET JOKYMEHT, YIAOCTOBEPSIOIIMM €ro
JINYHOCTb.

7.3. Tlo Bompocam, He BXOIAIIMM B KOMIETeHIHIO 3aBeaytomero OV, 3asButensm
pEKOMEHAyeTCsI OOpAaTUTHCS B COOTBETCTBYIOIIME OPraHbl, YUPEKICHHS, OpraHH3aI[UH.

7.4. Bo Bpems 3anMcu Ha NpPUEM 3aBEIYIOLIUHI 3aI0JIHAET KapTOYKy JIMYHOIO Ipuema
rpaxxaanuHa (popma mpuiaraeTcs), B KOTOPYIO 3aHOCUTCS cofiepaHue oOpalleHusl TpaKIaHHHA Ha
JIMYHOM IIPUEME, a TAK)KE PE3ONIIOLMUS BEAYLIErOo IPUEM, C NOPYYEHHEM JOLKHOCTHOMY Jjuny. [Ipu
HEOOXOJIMMOCTH  Tpa)<JaHaM  Mpe[JlaraeTcsi M3JI0XKHTh CYTh  BOINpPOCAa B TNHCbMEHHOM BHJIE.
[TuckmenHoe oOpallieHue B 3TOM ClIydya€ pEruCTPUPYETCS U PacCMaTpUBAaeTCs B YCTaHOBJIEHHOM
MOpsIZIKE, a B KAPTOUKe Jenaercss orMmeTrka «OCTaBJIEHO 3asiBI€HUE» U JlaTa perucrpauuu. B ciyuae
€CJIM H3JIOKEHHBIE B YCTHOM oOpalieHud (akTel W 0OCTOSTENbCTBA SBISAIOTCS OYEBUIHBIMU U HE
TpeOyIOT TOMOJHUTENBHOM MPOBEPKU, OTBET HAa OOpAIllEHUE C COTJIacHs rpakJaHMHA MOXKET OBITh
JlaH YCTHO B XOJI€ JJUYHOTO IIPUEMa, O YeM JIeIaeTcsl 3aluch B KapTOUYKE JIMYHOTO IprUeMa rpakaaHUHA.
B ocranbHbIX cilydasx [JaeTcsi IMHUCbMEHHBIH OTBET IO CYLIECTBY IMOCTaBICHHBIX B OOpallleHUU
BOIIPOCOB.

7.5. Ilpu OBTOPHBIX 0OpaleHUsIX TOAOUPAIOTCS MMEIOIHECs MaTepHAaIIbl IO JeTy 3asBUTEIIS.

7.6. B Xxome NMYHOTO TpHEeMa TPAKTAHUHY  MOXET OBITh  OTKa3aHO B JajbHEHIIEM
paccMOTpeHHH OOpalleH s, €CJId eMy paHee ObLI JIJaH OTBET I10 CYLIECTBY IOCTABJICHHBIX B OOpaIIeHUN
BOIIPOCOB.

8. PabGora ¢ oOpamieHMsIMH, NOCTABJIEHHBIMM HA KOHTPOJb
8.1. OOpamieHus, B KOTOPBIX COJIEpXarcsi BOMPOCHL, HMMEIOIIKME OO0JIbIIOe OOIIEeCTBEHHOE
3HA4YEeHHE, COOOINAeTCI O KOHKPETHBIX HApYIICHHWSX 3aKOHHBIX MPaB U HMHTEPECOB IpaxkIaH, Kak
npasuiio crasstcest Ha KOHTPOJIb.
8.2. Ha kouTponbHbIX oOpamenusx craBarcs nmometku «KKOHTPOJIby wu «I[TOIAJIEXUT

BO3BPATVY».
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8.3. JIOJDKHOCTHOE JIMLO — MWCIIOJIHUTENb B YCTAHOBJIEHHBIE CPOKHM  paccMaTpUBaeT
KOHTpOJIbHOE oOpamieHue, HHpopMupyer o pesyiapratax 3aBeaytomero JOY — namubo 3amectutens
CTapILEro BOCIUTATENsl, TOTOBUT OTBET 3asBUTEIIIO.

8.4. Eciin B oOpaleHusIX rocyJapcTBEHHBIX OpPraHOB COJEpKaTcsl MPOChObl MPOUH(POPMHUPOBATH

UX O pe3y/ibTaTax PacCMOTPEHHs Tpa’kJaH, TO HCIOJHUTENIb TOTOBUT OTBET U uM. Kak mpaBmiio, 3T
OTBETHl moanuckiBatoTcs 3aBenyrommm JOY. 3ageayromuii JJOY BnpaBe npeioKuTh UCTIOTHUTETIO
MPOJOIKUTE PadOTy C MPOBEICHUEM JOIMOJHUTENBHBIX MPOBEPOK WIIM TOCTE TMOAMMCAHUS OTBETa
cIucaTh MaTepHalbl MO pe3yabTaTaM paccMOTpeHHs oOparieHus «B memo».

8.5. OOparieHue CUMTAETCs] MCIOTHEHHBIM WM CHUMAETCSl C KOHTPOJIA, €CIIM PacCMOTPEHBI BCe
MMOCTABIICHHBIC B HEM BOIIPOCHI, IPUHATHI HEOOXOIUMBIC MEpPHI, 3asABUTEIISAM JaH OTBET.
8.6. [TucrmeHHBIE OOpallleHUsl, HA KOTOPHIE AAIOTCS MPOMEKYTOUHBIE OTBETHI, C KOHTPOJIA
He cHUMaroTcs. KOHTpOib 3aBepmiacTcsl TOJIBKO IMOCIE BBIHECEHUS W MPUHSATUS UCUYCPIBIBAFOIINX
MEp MO Pa3pelIeHUI0 TMPEATIOKEHHUs, 3asBICHHs, KaloObl. PerieHwe o CHSATHM C KOHTPOJS
npuHuMaeT 3aBeayromas [0V,
8.7. KonTponpHble oOpallieHus TOJKHBI COJIePKaTh KOHKPETHYIO U YETKYI0 HH(OpPMAIUIO MO
BCEM BOIIPOCaM, IIOCTABJICHHBIM B OOPANCHHUSIX TPaXK/IaH:
- €CIIU CPOKH PACCMOTPEHUS MPOJUICHBI, TO AOJDKHBI OBITh yKa3aHbl MPUYUHBI U OKOHUYATEIbHAS
JaTa PacCCMOTPEHUS, IO UCTCUCHUH KOTOPOU OyIeT JOTIOTHUTEIHFHO COOOIIEHO O MPOIeSIaHHON padoTe;
- B OTBETE [OJDKHO OBITh yKa3aHO O TOM, YTO 3asBUTENlb B TOH WIM WHOU (dopme
MPOUH(GOPMHUPOBAH O pe3yJbTaTaX PaCCMOTPEHUS;
- OTBET 3asBUTENIO TMOAMUCHIBACTCS PYKOBOUTEIIEM;
- K OTBETY MPHUKJIAABIBACTCS OPUTHHAT PACCMOTPEHHOTO OOpallleH!sl TpakJIaHWHA, €CIIM Ha HEM
crout mrami «[IOJJJIEXKUT BO3BPATY».

9. KonTpoanb 3a co0J0oieHHeM NOpsiAKa PacCMOTPeHMs oOpalieHHui

9.1. JIojoKHOCTHOE JMIIO B Ipelenax CBOEH KOMIETEHIIMM OCYHIECTBIIAET KOHTPOJb  3a
COONIOZICHHEM TIOpPSAIKAa PACCMOTPEHUs OOpallleHull, aHaIH3UPYeT COAepXKaHHe, MOCTYHAIOIINX
oOpamenuii 1 uHGopMupyeT 3aBenyromiero IOV o HapymeHUsIX HCIOJHUTEIbCKON TUCIUIUIUHEI.

9.2. 3aenyrommii JIOY npuHHMaeT Mepbl 0 CBOCBPEMEHHOMY BBISIBICHHIO W YCTPaHEHHIO
NPUYHH HapyIIEHHs MpaB, CBOOO/I U 3aKOHHBIX HHTEPECOB I'PaX/1aH.

9.3. Jluma, BHUHOBaThle B HAPYIICHUHM TMOPSAKAa PACCMOTPEHHUS OOpalleHH TrpakaaH,
U3N0KeHHOro B HacrosimeMm [lomokeHuw, HEeCyT OTBETCTBEHHOCTb, MPEeIyCMOTPEHHYIO
3aK0HOIaTeILCTBOM PD.

10. XpaneHne MaTepuaJioB M0 O0palleHUSIM T'PakKIAH

10.1. 3aBenyrommii JIOY ocymiecTBisseT XpaHEHHE W MCIOJIb30BAHME B CIPABOYHBIX M HMHBIX
HEJAX NPEeUIOKEHUM, 3asBICHUH U %KajJo0 rpaxaaH.

10.2. BHecTn B HOMEHKJIATYPY KypHAJI PETUCTPAIlMU TI0 OOpAIIeHUsAM TpakKaH.

10.3. OTBETCTBEHHOCTH 32 COXPAaHHOCTh JTOKYMEHTOB MO OOpAICHUSM I'PaKJaH BO3JIaraeTcsl Ha
3aBeayromero JJOY.

10.4. YcranaBnuBaeTcs CpOK XpaHEHMS TMPEIJIOKECHUHM, 3asBICHUHN, JKajJo0 TpaxgaH H
JOKYMEHTOB, CBSI3aHHBIX C UX PAaCCMOTPEHHEM M pa3pelieHueM — 5 jeT. B HeoOXOAMMBIX cirydasx
AKCIIEPTHONH KOMHCCHEH MOXKET OBbITh MPHUHATO pPEIICHHE 00 YBEIMUEHUU CpOKa XpaHEHHUS WU O
MIOCTOSSHHOM XpaHEHUU HauboJiee IEHHbIX MPEII0KEHUN rpakIaH.

10.5. Ilo wucTeyeHMM YCTAaHOBJIEHHBIX CPOKOB XPaHEHHUS JOKYMEHTBHl IO MPEIJIOKEHUSIM
3agBICHUSM M JKajo0aM TpakJaH TOJUIekKAT YHHUUYTOKEHHIO B COOTBETCTBUU C  YTBEPXKICHHBIM
®denepanbHol apxuBHOM cimyx00ii Poccum 06.10.2000 r. IlepeyrHeM THMOBBIX  yIPaBICHYCCKUX
JOKYMEHTOB, 00pa3yroIIUXCSl B IE€ATEIbHOCTH OPraHU3allM, C YKa3aHHEM CPOKOB XpaHEHHUSI.

10.6. XpaneHue aen y UCTIOTHUTEIIEH 3aMpeniaeTcs.

10.7. Obpamenusi rpaxaaH MOTYT HaIpaBIsATHCS B apXUB 0€3 pacCCMOTPEHHs, €CIM B HUX
coZiepXKaTcsi pacCyKACHUs IO W3BECTHBIM MpoOjIeMaM MM MOAHUMAIOTCS YK€ PELIeHHbIE BOIPOCHI,
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He TpeOyrolye JAOMOTHUTEIBHOTO PACCMOTPEHUS, a TAaKXkKe OECCMBICICHHBIE II0 COAEPIKAHUIO.
10.8. Pemienue o criucaHuu yKa3aHHbIX oOpalleHuil mpuHumaer 3aseayromas JOY.

[okymeHT co3aaH B anekTpoHHon copme. Ne 5 ot 01.09.2023. UcnonHutens: Tonoposa O.B. 'l INEKTPOHHBIN
CtpaHuua 7 us 9. Ctpanuua cosaana: 01.09.2023 11:08 =¥ TATAPCTAH



[MPUJIOXKEHUE

Kk IlonmoxeHuro o mopsiAke paccCMOTPEHUS
oOparlieHust TpaXxIaH B

MBJOY «[erckuii cam Neb» m.r.t. Ypyccy

KAPTOYKA JIMYHOI'O NNPUEMA T'PAXKIAH
3aBeyIOLIUM JEeTCKHM CaJAoM
JlaTta npuema

@®.1.0. rpaxknanuHa

Mecto paboTsl
Jomamnuii aapec
Tenepon
ConeprkaHre yCTHOTO OOpalieHus

PesynbTat paccMOTpeHHs yCTHOTO OOpAICHHs TPaXkIaHHHA
1.Komy oTnpasiieHo (pe3ostrorus)

2.J1aTta uCIOJHEHUS
3.JlonoNHUTENBHBIN KOHTPOJIb
4.CHSTO C KOHTPOJIS
5.Pe3ynbrar
6.J1aTa, 1OKHOCTDh MCTIOJTHUTEIIS

7.0t rpaklaHlHa MPUHATO TUcbMeHHoe 3asiBieHue (IIpunaraercs)

Bx.Ne or « » 20 r.
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